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Anaphylaxis Management Policy 
 

 
1. Purpose 

 
Anaphylaxis is a severe and potentially life-threatening allergy that can affect more 
than one body system simultaneously. Our purpose is to provide a safe and 
supported environment in which students at risk of Anaphylaxis can participate 
equally in all aspects of performing arts. Although not mandated, CentreStage is 
committed to complying with Ministerial Order 706 and associated guidelines 
published by the Department of Education and Early Childhood. 
 

2. Aims 
 

 To raise awareness of Anaphylaxis  

 To provide wherever possible, a safe and supportive environment so that 
students at risk of Anaphylaxis have equal opportunity to take part in 
performance life 

 To engage and collaborate with parents/carers of students at risk of Anaphylaxis, 
to assess and minimise risk for their student and develop management strategies 
for them 

 To ensure that each staff member has adequate knowledge about allergies, 
Anaphylaxis and Centrestage’s policy and procedures in responding to an 
Anaphylaxis event 

 
3. Implementation 

 
Centrestage Pty Ltd require an Individual Action Plan (ASCIA Action Plan), signed by 
a medical practitioner to be provided for students at risk of Anaphylaxis. This is to be 
provided prior to or at the first class attended by the student.  This will be displayed 
in staff and student working areas. In consultation with parents/carers, an Individual 
management plan will be developed for each student at risk of Anaphylaxis. 
 
At Centrestage, we believe that managing a serious health alert such as Anaphylaxis 
is a joint responsibility and effort with parents/carers. For us to adequately care for 
your child, all involved should take reasonable steps to: 
 

 Share information regarding the student’s medical condition 

 Prevent an Anaphylactic incident 

 Respond in a timely, informed and appropriate manner, if an incident does 
occur 

 
Individual Anaphylaxis Management Plans 
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The Centrestage Owner will ensure that an ‘Individual Anaphylaxis Management 
Plan’ is developed in consultation with a student’s parents/carers, for any student 
who has been diagnosed by a medical practitioner as being at risk of Anaphylaxis.  
 

The Plan will be in place as soon as practicable after the student enrolls with 

Centrestage. 

 

The Individual Anaphylaxis Plan will be set out in the format used by the Australian 

Society of Clinical Immunology and Allergy (ASCIA). See’ Individual Anaphylaxis 

Management Plan’ (Appendix A). It should include the following: 

 

a. Information about the student’s medical condition that relates to an allergy 

and the potential for an anaphylactic reaction, including the type of allergy or 

allergies the student has (based on a written diagnosis from a medical 

practitioner). 

b. Strategies to minimise the risk of exposure to known and notified allergens 

while the student is under the care or supervision of Centrestage staff, 

including for in-school and off-site activities, such as, at camps and 

excursions, or at special events conducted, organised or attended by 

Centrestage.  

c. The name of the person/s responsible for implementing the strategies. 

d. Information on where the student’s medication will be stored. 

e. The student’s emergency contact details.  

f. An ‘ASCIA Action Plan’ provided by the parents/carers that: 

 Sets out the emergency procedures to be taken in the event of an 

allergic reaction 

 Is signed by a medical practitioner who was treating the child on the 

date the practitioner signs the Plan 

 Includes an up to date photograph of the student. 

 

 

 

 

 

 

Review of Individual Anaphylaxis Management Plan: 

 

A student’s Individual Management plan will be reviewed, in consultation with the 

student’s parents/carers in all of the following circumstances: 
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a. Annually. 

b. If the student’s medical condition, in so far as it relates to allergy and the 

potential for anaphylactic reaction, changes 

c. As soon as practicable after the student has an anaphylactic reaction at 

Centrestage 

d. When the student is to participate in an off-site activity, such as camps and 

excursions, or at special events conducted, organised or attended by the 

school (e.g. class parties, elective subjects, cultural days, fetes, or incursions) 

 

Responsibility of Parents/Carers: 

 

a. Provide the ASCIA Action Plan. 

b. Inform the school in writing of their child’s medical condition, in so far as it 

relates to allergy and the potential for anaphylactic reaction, changes and if 

relevant, provide an updated ASCIA Action Plan. 

c. Participate in a yearly review of their child’s Individual Anaphylaxis 

Management Plan.  

d. Provide an up to date photo for ASCIA Action Plan when that Plan is provided 

to the school and when it is reviewed. 

e. Provide the school with an Adrenaline Auto-injector such as an EpiPen® that 

is current and not expired for their child.  

 

Risk Minimisation and Prevention Strategies: 

 

Centrestage will ensure that risk minimisation and prevention strategies are in place 

for all relevant in-school and out-of-school settings which include (but are not limited 

to) the following:  

 

 In the class room 

 Between classes and other breaks 

 In the kitchen area 

 Before and after class 

 Special events including incursions, cultural days, fetes or class 

parties, excursions and camps. 

 

 

 

 

 

IN-SCHOOL SETTINGS 
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Studios/Classrooms 

1 Copy of students’ Individual Anaphylaxis Management Plans are displayed 

in their classrooms, Performance spaces and in a folder for staff  

2 NEVER give food from outside sources to a student who is at risk of 

anaphylaxis. 

3 No nuts should be brought into CentreStage/Vines Rd Community Centre – 

we are a “nut aware” business.  

4 Regular discussions with students about the importance of washing hands, 

eating their own food and not sharing food. 

5 Students at risk of Anaphylaxis should have easy access to their bag which 

should contain their Epipen. 

 

Kitchen area/vending machine 

 

 

1 

 

The vending machine at Rodney Rd provides a range of products that 

exclude peanut or other nut products in the ingredient list. 

The vending machine at Vines Rd is not owned or stocked by Centrestage. 

We cannot guarantee that foods inside it are nut free or clearly labelled. It is 

not recommended for children from Centrestage to make purchases from 

this machine. 

 

2 

1)  
2) Benches and surfaces are sanitised daily at the cessation of classes  

3 A ‘no sharing of food’ approach is adopted. 

4 Awareness of contaminating other foods when preparing, handling or 

displaying food. 

Centrestage Grounds/Vines Rd Community Centre 

1 

 

3) Sufficient supervision of a student who is at risk of anaphylaxis by a staff 
member who is trained in the administration of an Adrenaline Auto-injector. 

2 Adrenaline Auto-injectors and Individual Anaphylaxis Plans are easily 

accessible from their class room. 
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3 A Communication Plan is in place for staff medical information can be 

retrieved quickly and all staff are aware how to inform the Owner and Head 

of Tuition if an anaphylactic reaction occurs 

4 Students with anaphylactic responses to insects are encouraged to stay 

away from water or flowering plants.   

5 Lawns are mowed regularly and outdoor bins covered. 

6 Students are encouraged to keep drinks and food covered while outdoors.    

OUT-OF-SCHOOL SETTINGS 

4) Field trips, excursions, other performance spaces 

1 5) Sufficient staff trained in the administration of an Adrenaline Auto-injector to 
attend. 

2 Appropriate methods of communication must be discussed. 

3 Identify the location of the Adrenaline Auto-injector i.e. Who will carry it? 

How will it be delivered to the student? 

4 Individual Anaphylaxis Management Plans and Adrenaline Auto-injectors 

are to be easily accessible and staff must be aware of their location. 

5 Risk assessment of the activity must be completed prior to departure. 

6 Teacher in Charge should consult parents/carers of students at risk of 

Anaphylaxis in advance to discuss issues that might arise, to develop an 

alternative food menu or request the parents/carers provide a meal (if 

required).  

7 Review Individual Anaphylaxis Management Plans prior to departure to 

ensure that it is up to date and relevant to the particular excursion or 

activity. 

8 Students who are at risk from insect bites and stings should be encouraged 

to wear appropriate protective clothing.   

9 First Aid Kits and mobile phones will be taken on every out-of-school 

activity. 
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Individual Anaphylaxis Management Plans and Auto-injectors are located in 
the following locations: 

At Warehouse 26: In the First Aid Cupboard in the kitchen 

At Vines Road: With teaching staff in the portable first aid kit 

 

The following information is available in the Centrestage Emergency Management Folders: 
  

 A complete, up to date list of students identified as having a medical condition that 
relates to allergy and the potential for anaphylactic reaction. 

 The information contained in Individual Anaphylaxis Management Plans (Original 
Plans located in the student’s individual central file).  

It is the responsibility of the Teacher-In-Charge at Vines Rd, or of a camp or 
excursion to ensure that all relevant medical information, medicines and equipment 
are available and that all supervisors and staff members are familiar with those 
students at risk of anaphylaxis. 

 

School Management and Emergency Response: 
 
If an Adrenaline Auto-injector is administered, the school must:   
                

1. Immediately call an ambulance 000 
2. Lay the student flat and elevate their legs. Do not stand or walk. If breathing 

is difficult for them allow them to sit but not stand. 
3. Reassure the student experiencing the reaction, as they are likely to be 

feeling anxious and frightened as a result of the adrenaline. Watch the 
student closely in case of a worsening condition. Ask another staff member 
to move other students away and reassure them elsewhere. 

4. In the rare situation where there is no marked improvement and severe 
symptoms are present, a second injection may be administered after five 
minutes, if a second Adrenaline Auto-injector is available. 

5. Then contact the student’s emergency contacts. 
6. Notify the Owner or the Head of Tuition. 
7. Document the incident and provide information to a medical practitioner. 

             (Refer to ASCIA ‘Action Plan for Anaphylaxis’ - Appendix B) 

Centrestage will purchase spare Adrenaline Auto-injectors for general use and as a 
back-up to those supplied by parents/carers.   
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Communication Plan: 
The Owner of Centrestage will be responsible for ensuring that a ‘Communication 
Plan’ is developed to provide information to all staff, students and Parents/Carers 
about anaphylaxis and the school’s Anaphylaxis Management Policy.  
 
The Communication Plan will include information about what next steps will be taken 
to respond to an anaphylactic reaction by a student in various environments 
including: 
 

 During normal school activities, including in the classroom, in the school 

grounds, in all Centrestage buildings and sites. 

 During off-site or out-of-school activities including, on excursions, school 

camps and at special events conducted or organised by Centrestage. 

The Owner of Centrestage will be responsible for informing volunteers and casual 
relief staff of students with a medical condition that relates to allergy and the 
potential for anaphylactic reaction and their role in responding to an anaphylactic 
reaction by a student in their care. 
 
 
 
The Principal will ensure that all relevant staff are: 
 

 Trained  

 Briefed at least twice per calendar year.  

Centrestage will raise awareness about Anaphylaxis in the community by providing 
information on our website. Parents/Carers will be given timely reminders about the 
school’s Anaphylaxis Management Policy and the need for the school to be kept well 
informed about children at risk.  
The school’s Anaphylaxis Management Policy will be made available to all 
parents/carers through the CentreStage website. 
 
Staff will raise student awareness through class discussions, providing the following 
key messages: 
 

 Always take food allergies seriously – severe allergies are life threatening. 

 Never share your food with your friends who have food allergies. 

 Wash your hands after eating. 

 Know what your friends are allergic to. 

 If a school friend becomes sick get help immediately even if the friend does 

not want to. 

 Be respectful of a school friend’s Adrenaline Auto-injector. 

 Never pressure your friends to eat food they are allergic too. 
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Staff Training: 
 
The following school staff will be appropriately trained: 
 

 Staff who conduct classes that have students with a medical condition that 

relates to allergy and the potential for Anaphylactic reaction. 

 Any further school staff that are determined by the Owner. 

 School staff must complete one of the following options below to meet the 

anaphylaxis training requirements of Ministerial Order 706 and record the 

dates training has occurred. CentreStage Performing Arts Academy will adopt 

Option Three 

           

 
 

 

 

 

All staff will be briefed once each semester by a School Anaphylaxis Supervisor that 

includes: 

 

 Pictures of the students at the school at risk of Anaphylaxis, their allergens, 

year levels and risk management plans that are in place 

 Signs and symptoms of Anaphylaxis 

 ASICA Action Plan for Anaphylaxis and how to administer an Adrenaline 

Auto-injector 
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 The school’s First Aid Policy and emergency response procedures. 

The briefing must be conducted by a member of the school staff, who has 
successfully completed an approved anaphylaxis management training course in the 
last 2 years. 
 

Annual Risk Management Checklist 
The Principal will ensure the Annual Risk Management Checklist is completed each 
year to ensure compliance with DET guidelines. (See Appendix G). 
 
 

 
4. Definitions 

 
Anaphylaxis: is a severe and sudden allergic reaction when a person is exposed to 

an allergen. Common allergens include: 

 eggs 

 peanuts 

 tree nuts such as cashews 

 cow's milk 

 fish and shellfish 

 wheat 

 soy 

 sesame 

 latex 

 insect stings and bites 

 medications. 

 

ASCIA Action Plan: This Plan is a nationally recognised action plan for anaphylaxis 

developed by the Australasian Society of clinical immunology and allergy. These 

plans are device specific, that is, they list the student’s prescribed auto-injector 

e.g. Epipen  

 

Individual Anaphylaxis Management Plan: An individual plan for each student at risk 

of anaphylaxis in consultation with the student’s parent/carer and their medical 

practitioner to describe their allergy, symptoms, and the emergency response 

should the student display symptoms of an anaphylactic reaction. 

 
5. Evaluation 
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This policy will be reviewed regularly by the leadership team at Centrestage with 
input from our CentreStage Advisory Group. It will also be reviewed based on any 
feedback received from parents/carers and any policy or guideline changes 
recommended by DET. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This policy was reviewed in January 2020. It is next due for review in 2021. 
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APPENDIX A: Individual Anaphylaxis Management Plan 

This plan is to be completed by the principal or nominee on the basis of information from 
the student's medical practitioner (ASCIA Action Plan for Anaphylaxis) providedby the 
parent. 
It is the parent’s responsibility to provide the school with a copy of the student's ASCIA 
Action Plan for Anaphylaxis containing the emergency procedures plan (signed by the 
student's medical practitioner) and an up-to-date photo of the student - to be appended to 
this plan; and to inform the school if their child's medical condition changes. 

School  Phone  

Student  

DOB  Year level  

Severely allergic to: 
 

 

Other health 
conditions 
 

 

Medication at school 
 

 

EMERGENCY CONTACT DETAILS (PARENT) 
 

Name  Name  

Relationship  Relationship  

Home phone  Home phone  

Work phone  Work phone  

Mobile  Mobile  

Address  
 

Address  

EMERGENCY CONTACT DETAILS (ALTERNATE) 
 

Name  Name  

Relationship  Relationship  

Home phone  Home phone  

Work phone  Work phone  

Mobile  Mobile  

Address  
 

Address  

Medical practitioner 
contact 

Name  

Phone  

Emergency care to 
be provided at 
school 
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Storage location for 
adrenaline Auto-
injector (device 
specific) (EpiPen®) 

 
 
 
 

ENVIRONMENT 
 

To be completed by principal or nominee. Please consider each environment/area (on and 
off school site) the student will be in for the year, e.g. classroom, canteen, food tech room, 
sports oval, excursions and camps etc. 

Name of environment/area:  

Risk identified Actions required to minimise the 
risk 

Who is 
responsible? 

Completion date? 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the 
risk 

Who is 
responsible? 

Completion date? 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the 
risk 

Who is 
responsible? 

Completion date? 

Name of 
environment/area:  

   

Actions required to 
minimise the risk 

Who is responsible? Completion 
date? 

 

    

    

    

    

Name of environment/area:  

Risk identified Actions required to minimise the 
risk 

Who is 
responsible? 

Completion date? 

    

    

    

    

 
(Continues on next page) 
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Parents and guardians (via their medical practitioner) can access the ASCIA Action 
Plan from 

https://www.allergy.org.au/health-professionals/ascia-plans-action-and-treatment 
 

This Individual Anaphylaxis Management Plan will be reviewed on any of the following 
occurrences (whichever happen earlier): 

 annually 

 if the student's medical condition, insofar as it relates to allergy and the potential for 
anaphylactic reaction, changes 

 as soon as practicable after the student has an anaphylactic reaction at school 

 when the student is to participate in an off-site activity, such as camps and excursions, 
or at special events conducted, organised or attended by the school (e.g. class parties, 
elective subjects, cultural days, fetes, incursions). 

I have been consulted in the development of this Individual Anaphylaxis Management 
Plan. 

I consent to the risk minimisation strategies proposed. 

Risk minimisation strategies are available at Chapter 8 – Risk Minimisation Strategies of 
the Anaphylaxis Guidelines 

Signature of parent:  
 

Date:  

I have consulted the parents of the students and the relevant school staff who will be 
involved in the implementation of this Individual Anaphylaxis Management Plan. 

Signature of principal (or 
nominee): 

 
 

Date:  

 
 

https://www.allergy.org.au/health-professionals/ascia-plans-action-and-treatment
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Appendix 
B 
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